City of Benicia – Assistant Planner
You are invited to apply to the City of Benicia to be the next Assistant Planner. Benicia is
seeking an energetic, versatile planning professional who is looking for the chance to make
a difference. Benicia is a small town (28,000 population) with large city operations in the
Bay Area. As an Assistant Planner, you will report to the Principal Planner, an experienced
planning professional who is looking to grow her staff. You will work on a variety of
projects, including historic preservation, design review, new and updated regulations,
current planning and customer service.
The Assistant Planner will help with a variety of initiatives, including online permitting,
supporting boards and commissions, and Downtown Historic District Design Guidelines
finalization and implementation. The Community Development Department leads crossdepartment efforts with a small, skilled staff. Benicia’s two historic districts, industrial park,
oil refinery, location on the waterfront, and two interstate freeways give planners a chance
to work on a variety of projects and develop broad skills. The City of Benicia offers a great
working environment, including generous benefits. If you’re looking for a challenge, a
rewarding place to work, and a place to grow, consider Benicia!
Distinguishing Characteristics:
The Assistant Planner is typically the entry level professional position in the Planning Department. The incumbent of this position must possess
working knowledge of the fundamentals of urban planning. Duties performed in this class are generally performed on the basis of clearly
established techniques and procedures.
Representative Duties / Qualifications:
Reviews and analyzes applications for staff level, commission and council planning projects.
Assists in research and analysis of demographic, land use, economic and other data related to planning activities.
Performs research and analysis, writes and presents staff reports for appropriate review bodies, including commissions and the City Council.
Assists developers in complying with City ordinances and policies regarding design, architecture, landscaping and other criteria.
Performs environmental analysis on proposed projects, reviews project plans for completeness, accuracy and issues zoning permits.
Performs final building and project inspections.
Conducts field inspections related to project applications, to ensure conformance to approved plans and code enforcement.
Provides information to the general public and other City and State agencies regarding zoning, development and design, interpretation of
planning documents, interpretation of State documents, City permits and all other related activities.
QUALIFICATIONS:
Knowledge of:
Principles and practices of urban planning, land use and environmental planning.
Current literature and informational sources in the field of planning and zoning.
Statistical and research methods relating to planning.
Laws underlying general plans, environmental matters, zoning and land division and related planning matters.
and
Ability to:
Compile, analyze, interpret and apply technical reports and data.
Review and evaluate land use maps, design and construction plans.
Establish and maintain effective working relationships with co workers, the general public and other City personnel.
Communicate effectively both orally and in writing.
Prepare and analyze planning studies and communicate findings of these studies in an understandable manner.
Complete routine tasks with minimal supervision.
Exercise independent judgment and initiative at staff level.
EXPERIENCE AND EDUCATION:
Any combination equivalent to experience and education that could likely provide the required knowledge and abilities would be qualifying. A
typical way to acquire the knowledge and abilities would be:
Experience:
One year of technical experience in urban planning. A Master’s Degree may substitute for one year of the required experience.
Education:
Equivalent to graduation from an accredited four year college or university with major in urban or environmental planning, architecture,
landscape architecture, or a closely related field.
Supplemental Information:

City of Benicia – Assistant Planner
LICENSE OR CERTIFICATE:
Must posses a valid California driver’s license.
WORKING CONDITIONS:
Work is conducted primarily in an office setting, but includes trips to other agencies and offices, visits to proposed and actual construction
sites, and visits to sites of code compliance issues. Work involves frequent attendance at meetings held during the workday and in the
evenings, and may include occasional out-of-town travel. Most work is performed sitting at a desk and/or standing at a front counter for long
periods of time. Work involves reaching office equipment, bending and twisting. Site visits may include stooping, climbing and balance.
Employee will write, use a keyboard, and other standard office equipment to communicate; may lift lightweight objects; and walk on uneven
surfaces. Physical demands include the ability to communicate and function using speech, hearing, vision, and stamina associated with
attendance at evening meetings following a normal workday.
APPLICATION PROCESS:
Individuals interested in being considered for the Assistant Planner position must submit an application and responses to the required
supplemental questions by the final filing date. It is preferred you apply through the NeoGov system by using the link:
http://agency.governmentjobs.com/benicia/default.cfm?promotionaljobs=1
Applicants are expected to accurately document their related experience and any training, education, and/or skills relevant to this position.
Applicants should respond to all supplemental questions, even if the information is also contained in the application.
SELECTION PROCESS:
Application materials will be carefully evaluated; applicants who document possession of experience and education which most closely meet the
requirements of the position will be invited to participate in the next phase of the selection process, which may include an assessment center
and interview process.
Meeting the minimum qualifications does not guarantee an invitation to future steps in the process.
If, due to a disability, you need accommodations at any point during the application or testing process, please contact Kim Imboden at (707)
746-4205.
The position of Assistant Planner is part of the BSPA Bargaining Unit.

